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PHOTOCOPIED MATERIALS

The information that follows is for general information purposes only and does not
encapsulate all the terms and conditions of our Access Copyright licence. Please
note that the terms of our licensing agreement govern, should any information
contained herein appear to conflict with our licence. If you require additional
information, contact Anne Andres, Associate Librarian at 853-3358 ext. 334 or

email cbclibrary@columbiabc.edu

Purpose of our Bible College Licence
With our Bible College licence, instructors, staff, and students can make copies of most

copyright-protected works for teaching, research, study, and administrative purposes.

You can copy the following types of works, among others, onto paper, acetate, or other
transparent material for overheads or similar use:

¢ magazines

e journals

e newspapers

e books

HANDOUTS FOR FREE DISTRIBUTION

You may make enough copies for the number of students in the class and two for

the instructor of the following:

Up to 10% of a published work or whichever is greater:

¢ A maximum of one chapter of a book, provided it is no more than 20% of the
book

¢ An entire short story, play, essay, article or poem

e An entire newspaper or periodical article

e An entire entry from a reference work

e An entire artistic work reproduced in a book or periodical

e Copies to replace damaged or missing pages of up to 20% of the work.




LIBRARY RESERVES

The terms that apply to handouts also apply to materials placed on reserve.
In addition, all documents placed on reserve must have a notice on the first page

that reads:

Copied under Licence from
access®

Further reproduction prohibited

(A stamp with this notice is located in the Office Photocopier Room or ask Library staff)

COURSEPACKS:

Coursepacks are bound, assembled or packaged copies of materials from more than
one publication that are compiled by the instructor to be used as course material by
students. A coursepack may include course or lab notes created by faculty,
assignments, material from the public domain, and so on, and can also include copyright
protected material. Permission to copy copyright protected material is provided as part of
our college’s Access Copyright licence, except for works that do not fall under the

licence or where the amount copied exceeds the licence terms.

When copying materials for coursepacks from copyright protected sources, the terms of

the licence are:

For coursepack material from non-textbook sources, you are allowed to copy 15% of a
work or the following, whichever is greater:
e an entire newspaper article or page
e an entire chapter, if it is not more than 20% of the book
e an entire single short story, play, poem, essay or article from a book or
periodical issue containing other works
e an entire entry from an encyclopedia, dictionary or similar reference book
e an entire reproduction of an artistic work from a book or periodical issue
containing other works. Artistic works include drawings, sculptures,

paintings, prints, architectural works of art or works of artistic craftsmanship.




Coursepack material from textbook sources must not contain more than:
e 5% of a textbook, or more than one chapter
e two extracts from textbooks written by the same author and published by the
same publisher within any five year period

e 50% textbook material

textbook means a book produced primarily for the educational market, and which may

include one or more of the following:

e one of the following words in its title: Introduction to; Fundamentals of: Essentials

of; or
o reference to an edition, such as 3rd Edition; or

e pedagogical features, such as exercises, question sets, cases boxed items, or

chapter learning objectives; or

e an accompanying learning aid such as a study guide lab manual, teacher guide

or solutions sets.

Permission beyond our college licence with Access Copyright is required to copy

certain works for inclusion in coursepacks.

Permission is required from Access Copyright or the copyright owner of a work if:
e the coursepack contains more than two extracts from textbooks by the same
author and published by the same publisher within any five year period
e any one extract from a textbook exceeds 5% of the textbook
e you are copying over 15% and up to 25% of a work
e more than 50% of the coursepack consists of material taken from textbooks
e an extract is from a government publication
e apublication contains a notice expressly prohibiting copying under licence

with a reproduction rights organization, such as Access Copyright

Permission is required from the copyright owner of a work if the work you plan to use
is:

e unpublished




e oObtainable as a separate publication at a reasonable price (e.g. business
cases and brochures)

e an original artistic work (such as a drawing or photograph)

e altered in any way

e an instruction manual, workbook or test

e a printed musical score

e aletter to the editor

e an advertisement in a print publication

e anewsletter restricted to fee-paying clients.

e from an internet site

You are required to include on at least one page of all copies made the

following information:

¢ the copyright symbol, a credit to the publisher, the artist or illustrator of any
artistic work reproduced (where known) and the author or authors (where
known)

e A notice which reads:

Copied under Licence from
access®

Further reproduction prohibited

must be affixed to the cover of each coursepack. (A stamp with this notice is

located in the Office Photocopier Room and the Library.)

COMPILATION OF COURSEPACKS

If course packs are compiled and sold, or distributed free of charge, records must be
kept and royalties paid by the college to Access Copyright. It is therefore recommended

that all Course packs be distributed to students through the college bookstore.

1. Provide enough lead time (at least 10 business days) for copyright clearance,
photocopying, binding and distribution, before the course pack is needed by the
students

2. Ensure that items copied for the course pack meet Access Copyright guidelines.
If you have questions about copyright, contact Anne Andres, Associate Librarian.

604-853-3567 ext. 334. Complete a copyright Course Pack elog Form . Email

the completed form to Anne Andres , Associate Librarian.



http://www.accesscopyright.ca/docs/Prop Colleges Elogs/BPC100_line5GST-2007.xls
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3. Forward a copy of the coursepack to Anne Andres or Getrud Selby (Bookstore
Manager)

e copyon8.5"x 11" paper

e ensure there is a ¥2" margin on all sides for proper binding

e request double sided copying if desired

e binding: Cerlox Binding or Coil binding

o the first page should include Course Code and Instructor Name

e ensure that the first page of each article includes source of information
(for books: author, title, place, publisher, year of publication, page
numbers; for journal articles, title of article, journal title, vol.
information, page numbers)

e Cover sheet is Clear Plastic

RECORD-KEEPING: COURSEPACKS FOR FREE DISTRIBUTION OR FOR
SALE:

Copying coursepacks for free distribution or for sale requires you to complete a full
reporting log — an eLog — and to forward it to Anne Andres, Associate Librarian.
(see eLog in the appendix). These eLogs contain the bibliographic information that

is necessary in order to pay the appropriate copyright owner for use of the work.

LICENCE LIMITS
Systematic, cumulative copying is prohibited, which means that you may not copy
10% of a publication one day, then another 10% the next day, and so on until most

or all of the publication is copied.

Works not covered under your licence include:

e Consumable items such as published workbooks, assignment sheets, and
tests

e Instruction manuals, including teachers’ guides

¢ Newsletters or other publications containing commercially valuable
proprietary information

e Letters to the editor

e Advertisements

e Crown or provincial publications (excluding Quebec)
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Unpublished and nonprint copyright materials such as originals of artistic
works (including photographs), photographic negatives or other mounted
transparencies

Print music (as an educational institution, you may apply for a transactional
licence to copy print music, subject to different terms)*

Business cases which are available for purchase

Works with notices excluding them from copying under a collective licence
Works published in countries with which Access Copyright does not have a
bilateral agreement

Works on the Exclusions List (please consult your school’s licence

agreement for the current list)

*The college does not have a transactional licence to copy print music. For church
music, see the section on CHURCH MUSIC COPYRIGHT LICENCE, page 11.

WORKS THE LICENCE DOES NOT COVER

Since ACCESS COPYRIGHT does not represent all publishers and titles, a short

exclusions list of publications not covered accompanies our licence. Some of the

excluded publishers include:

To obtain permission to copy these works, permission must be obtained from the copyright

American Academy of Religion
American Psychological Association
Cambridge University Press
HarperCollins Publishers (UK)
InterVarsity Press (some titles)

Oxford University Press (Journals) (UK)
Pilgram Press, the United Church Press
Simon & Schuster

United Nations Publications

Zondervan

owner directly. Please contact Anne Andres for assistance. Also for a full list of excluded

publishers, please see Anne.




OUT-OF-PRINT WORKS

Out of print works that are not commercially available may be copied if Access
Copyright confirms in writing that the work is out of print in all editions. Authorization
is usually provided by Access Copyright within 3 — 5 business days. The maximum
amount the Institution shall pay to Access Copyright for each Copy of the entire out

of print work is $10.00. Please see Anne Andres for further assistance.

DIGITAL RIGHTS:
Scanning
Scanning from a paper original into a computer is often referred to as digitization. If it
is done without the consent of the copyright owner, it may be an infringement of
copyright. Permission to scan extracts from an increasing range of published works

is now obtainable through Access Copyright on a pay-per-use basis.

Intranets and the Internet

Copyright law applies on the Internet as it does to paper. It may be an infringement
of copyright to post material on a website, for example, without the consent of the
copyright owner. This applies whether the site is on an intranet, accessible only to
members of an organization, or on the Internet.

For digitized extracts from books, journals or periodicals to be placed on an intranet,
the copyright owner's consent may be obtained under an Access Copyright digital

pay-per-use licence.

Using material from the Internet

Many websites contain a copyright notice detailing how the material they contain
may be used. Often this is in the form of a hyperlink from a short copyright notice to
a more detailed statement of what is permitted.

If no copyright notice is provided, or if the copyright notice does not allow the use
you want to make, a good starting point for getting clarification or permission is to
send an emalil to the site’s webmaster.

If the college has an online subscription that allows you to print a paper copy of an
article that appears online, this paper copy would be a legally obtained copy and
could therefore be photocopied under the terms and conditions of our Access

Copyright licence.




DIGITAL FAQS:

Instead of giving paper photocopies of an article to my students, may | post it
electronically on my course website?

Our institution's licence with Access Copyright does not authorize any digital use of
material (e.g. posting to an intranet, emailing, or scanning). The college would need
to purchase a digital pay-per-use (transactional) licence from Access Copyright
which will authorize this use. However, digital use of this material may be subject to
additional terms and royalty payments. Alternatively, you may contact the copyright

owner directly to ask for permission.

May | provide my students with paper copies of material found on digital
sources (e.g. subscriptions or the Internet)?

You must check the terms of use found on the website or subscription agreement.
These terms may permit or prohibit the use you want to make. If the source prohibits
the use, contact the webmaster or publisher for permission. Access Copyright may
be able to assist the college in obtaining this permission through our pay-per-use

(transactional) licensing service.

If the terms of use of the digital source permit you to print one copy, your Access
Copyright licence may also step in to permit you to make multiple copies for your
class or include it in a coursepack. In this situation, you must determine if:

e the material you wish to use also exists in print form (e.g. an article from the

Vancouver Sun or an academic journal such as Nature) and

¢ the print source would be covered by your Access Copyright licence.
If the answer to both questions is yes, then the paper copy you are permitted to
make from the digital source is considered a legally obtained paper copy under your
institution's licence with Access Copyright. It may therefore be copied in accordance

with the terms and conditions of our licence.

May | use the scanning element of the photocopier to make a paper photocopy
of a paper source?

Under our institution's licence, you are permitted to scan only if it is with the intent of
making a paper photocopy. If the copier temporarily holds a digital copy in cache in
order to copy, this is allowed. However, the licence does not allow you to store the
digital copy, email the scanned copy to a print operator or to a Docutech account, or




store the copy on a digital system.

May we supply instructors with the PDF files of their coursepacks for their
own use?

Under our institution's licence, you are not permitted to transmit an electronic file
from a coursepack for viewing or posting. The licence does permit you to create an
electronic file from a coursepack, but only for the purpose of making paper

photocopies.

Is there a comprehensive digital licence for the education sector?

Currently Access Copyright can only provide comprehensive print-to-print licences to
the education sector. We do NOT have a pay-per-use (transactional) digital licence
available for educational digital uses of material. If you need to copy from digital to
print, print to digital, or digital to digital, the college will need to request a digital pay-
per-use licence. Digital royalties are set by individual publishers and copyright
owners and vary according to the works used. Please see Anne Andres if you wish
to request a digital pay-per use licence.

SHOWING VIDEOS AND FILM

The law also requires that public performance rights be secured in advance of showing
any video to a class or group. Most feature films are covered by our institutional public
performance licences. Copyright clearance is mandatory for the duplication or transfer of

sound recordings, films, videos, and software.

The College has signed licences with two companies, Criterion Pictures and Audo Cine that
control about 80% of feature films in Canada. These licences convert "home use" videos that
you rent or buy - whether from the video store, public library, or personal collections to "public
performance use". For example, you may show original feature videos in class, the library, or

common rooms accessible to the dormitory population. However, since not all titles are

covered, see the list of studios covered by our licences in the Appendix

IT IS YOUR RESPONSIBILITY TO:
e Ensure that videos and films are covered by our institutional public performance
licences. To verify if films are covered, contact Anne Andres, Associate Librarian at
anne.andres@columbiabc.edu or phone 604-853-3567 ext. 334

10
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e Complete the Public Performance Report form OR email titles and showing dates to

Anne Andres, Associate Librarian. See Appendix.

TAPING OFF TELEVISION OR RADIO [OFF-AIR TAPING RIGHTS]

With limited exceptions, it is illegal to tape a television or radiobroadcast and use it for any
purpose other than private home viewing. The new Copyright Act grants limited off-air taping

rights in the following cases:

e A news or news commentary program may be taped and retained for a year, after which
royalties must be paid for each public performance or the tape erased. Documentaries are
specifically excluded from this category and may not be taped under its provisions.

e Any program may be taped for evaluation or preview purposes and retained for 30 days. It

cannot be used in a classroom and must be erased after 30 days.

In practice, except for news broadcasts and programs for preview, off-air taping is virtually

impossible.

CHURCH MUSIC COPYRIGHT LICENCE (Christian Copyright Licensing International)

The college has signed licences with Christian Copyright Licensing International and
Onelicense.net for permission to copy congregational hymns, songs and service music of
today’s top church music publishers. The licences enable you to make overhead
transparencies, song sheets and songbooks, input lyrics on a computer, record worship
services, and make arrangements of the music (where no published version exists). If you
need information about Christian Copyright Licensing International (www.ccli.com) and
OneLicense.net (www.onelicense.net) please check their web sites or contact Renee

Evashkevich (Renee.Evanshkevich@columbiabc.edu). If you are copying song sheets or

making overhead transparencies:

IT 1S YOUR RESPONSIBILITY TO:

¢ indicate at the bottom of the song sheet or transparency: the acronym CCLI and the
college licence #248328, for example, "CCLI #248328".
¢ Inform Renee Evashkevich (Renee.Evanshkevich@columbiabc.edu) (604) 853-3358 ext.

356) which songs were used.

11
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OTHER WAYS YOU HAVE PERMISSION

The Public Domain

The Canadian Copyright Act enables creators to earn a living from their work by
protecting it for a term that is generally measured by the life of the creator plus 50 years. If
the creator or creators of a work have been dead for more than 50 years,

the copyright in their works expire, and you are free to copy the works. You can use works
that are in the public domain in limitless ways, including cultural, educational, personal
and social purposes. You can get more information about the public domain from CIPO

or the Project Gutenberg website at www.gutenberg.org.

The Creative Commons

The Creative Commons is a relatively new system that allows copyright owners to provide
users with varying degrees of access to their works. The author of a book, for example,
can put that book online under a Creative Commons licence that allows users to copy all
or part of the book, even for commercial purposes. There is a constantly growing body of
useful works online that you can find by using the search feature on the Creative
Commons website, or through various search engines — for example, by using Google’s
advanced search feature. You can find out more about the Creative Commons at

www.creativecommons.org.

Open Access Journals

The online Directory of Open Access Journals provides users with a searchable database
of scientific and scholarly journals that allow users to "read, download, copy, distribute,
print, search, or link to the full texts" of the articles they contain. Through this directory,

you have access to a range of research to help you in preparing your courses.

CONTACT
For further details on copyright and public performance rights, contact Anne Andres, Associate

Librarian or call: (604) 853-3358 ext. 334, or email: anne.andres@columbiabc.edu..

For the church music copyright licence, contact Renee Evashkevich
(Renee.Evanshkevich@columbiabc.edu) at (604) 853-3358 ext. 356.

\\Cbc3\users\LIBRARY\ACCESSCOPYRIGHT\cancopyguiderevised2007.doc
21 April, 2008
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COLUMBIA BIBLE COLLEGE

Public Performance Report - Videos

| L

The Columbia Bible College has licensing agreements that allow for public performance of
most feature videos, films, or DVDs. These agreements require that each use be
reported, whether the film is owned by our library, rented from a video store or privately

owned.

Please indicate video/DVD title shown in the classroom, student lounge, the common
lounge of a dormitory, chapel, library, collegium, common TV room, or in other public

areas. Itis not necessary to submit a report for private home use.

Please forward reports OR email Anne Andres (anne.andres@columbiabc.edu)

of video/DVD title and play date

Name:
PLAY DATE VIDEO/DVD TITLE STUDIO/PRODUCTION CO. OFFICE
(or approx date) YEAR OF RELEASE USE

(optional) —if you aren’t sure don’t
worry about this column)

13




Studios

List of studios we represent

Audio Cine Films Inc. is the exclusive Canadian non-theatrical rights representative for
numerous major studios, producers and 1000’s of feature length movies.

These include: Nickelodeon Films, Alliance Atlantis Motion Pictures, New Line Cinema, Fine
Line Features, Miramax Films, Focus Features, Odeon Films, USA Films, Artisan
Entertainment, MGM Studios, United Artists, Orion Pictures, Universal Studios MCA,
Polygram Filmed Entertainment, Equinoxe Films, TVA Films, Lions Gate Films, Mongrel
Media (Not included in annual PPR licenses), Think Films and Warner Bros.

(Turner/MGM Titles)*.

Also exclusively available from Audio Cine Films Inc. are the films from Big Idea
Productions, producers of the beloved Christian-based VVeggieTales series.

Alliance Atlantis Motion
Pictures

Artisan Entertainment

Buena Vista Pictures
Distribution

Fine Line Features

Focus Features
Hollywood Pictures
Miramax Films
MGM Studios

New Line Cinema

Odeon Films
Orion Pictures
Pixar Animation Studio

Polygram Filmed Entertainment

Touchstone
Turner Classic Movies

United Artists

CAPRI

Universal Studios MCA

USA Films
Walt Disnesy

The Weinstein Company

14
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cr:terion

List of Studios represented

20™ Century Fox

ABC Distribution

ACLF Films Ltd

Adair Films

Agincourt Productions

Alain Vannier Roissy Films
Ambassador Film Distributors
American Cinema Marketing
American Educational Films
American Zoetrope

Ampix Ltd

Andre Pepin Films

Auriga Films

Badland Pictures

Bobby Roth Resistance Films
British Film Institute

Buena Vista Distribution
Buzzy Film Ent. Ltd.
Cactus Films

Canal+

Canamedia Productions Ltd
Cannon

Carnaval Films

Carolco Television
Castlerock

CBS Inc

CBS Theatrical Films

Cinak Cie Cinematographique
Cine Club International
Cine-Int's GMBH & Co
Cine-London Inc
Cine-Neighbour Inc
Cine-Select

Cinema Centre Films (CBS)
Cinema Il Registered
Cinema Plus

Cinemagyar (Hungarofilm)
Cinepix Inc

Cinepix Inc (Bonus Group)
Cinexport

Clarke Mackey

Clearwater Films

Columbia Pictures
Contemporary Films
Cookie Jar Entertainment
Corinth Films

Crawley Films Ltd

Credit Lyonnais Bank
Creswin Films Ltd

Creswin Pictures

Croation Creation Prod.
David Cronenberg

Deerfield Enterprises
Desperado Productions
Don Shebib

DreamWorks SKG

E Hillenbrand

Epic Productions

Essential Cinema Ltd

Fat Chance Inc

Filecard Inc.

Film Arts

Film Assest Holding

Film Consortium of Canada
Film Kollekpic

Films Incorporated
Film Tonic Inc.

i entures Int'l
Filmkillekpiv Zurich
Fox 2000
Fox Family Films

Fox Searchlight
Frank Vitale

Frontier Amusement Canada Ltd
Ganga Distribution
Gaumont

Graeme Ferguson

Greg Miller

Hart Pomerantz
Hollywood Pictures
Hungarofilm

Hurlock Cine-World Inc
ICAIC

Intercont. Film Service
International Film Exch.
ISKRA

Italnoleggio Cinematografico
ITC Enterprises Inc.
Jack Darcus

Janus Films

JFM Investments

Karim Productions
Kenneth Anger

Killiam Show Inc.

Kings Road Productions
Krypton Int. Corp.

L & T Film Corp Ltd

Les Films du Jeudi

Les Prod Les Ordre Les Prod Prisma

Les Productions Optima Inc.
Lionheart Productions

Lions Gate Films

Lucas Films

Magnum Pictures Inc
Majestic Films

Mandalay Entertainment
Manesco Films Ltd

Mangum International Prod(Coup) Inc

Martin Lavut

Michael Jones
MichieGleason Joint Productions
Midwest Film Prod.
Morgan Creek

Morley Markson Assoc
Morrie Ruvinsky Films
Motion International Inc.
Motion Picture Holdings
Mrs S Bhattacharya
MSD international Corp
MVS Productions
National Telefilm Assoc
Nelvana

New Horizons

New Yorker Films
Norstar Releasing
Norstar Releasing Inc.
Optima Productions Inc.
Paragon Motion Pictures Inc
Paramount Pictures
Paramount Vantage
Pathe Cinema Corp
Patmar Films

Peter Rowe Films
Phoenix Films

Picadilly Theatre Inc
Pinball Summer

Pixar Studios

Prima Film

Productions Prisma
Quartet Films

Rai Corporation
Rearguard Productions
Rene Malo Films Inc
Revolution

RKO General Pictures
Rolf Lyssy

RSL Films

Savoy Pictures

Screen Gems

Selkirk Communications Ltd
Sony Pictures

Stalkers Productions
Stan Brakhage

Stanley Halperin
Sveriges Radio

Swedish Film Institute
Sylvia Spring

T. Koerfer Films

Tinc Prod. Corp.
Touchstone Pictures
Trans Atlantic Entertainment
TriStar Pictures

Triumph Pictures

Troma Entertainment Inc.
TVA International

Valiant Int'l Pictures
Vauban Productions
Viking Films Ltd

Vision International
Vivafilm Ltee

Walt Disney Pictures
Warner Brothers

Warren Miller Films
WEG Acquisition Corporation
Weltvertrieb Filmverlag
Will Vinton Prod.
Winemore

World Marketing Film
Worldview Entertainment
Xybermedia Inc.

Zodiac
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